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IHosoxxenne

0 NopsiiKe BeJEHHsI JIEKTPOHHOI0 JOKyMeHTo0o0opoTa B PexepaibHOM rocy-
JAApCTBEHHOM 0101KeTHOM npodeccHOHATLHOM 00pa30BaTEILHOM yUpesK/e-
HuH «I'ocyrapcTBeHHOE yYHJIHINE HHPKOBOIO H 3CTPAaJHOr0 HCKYCCTBA
um. M. H. PymsinneBa (Kapanaama)»

1.1. Haznauenue

Hacrosilee nonoxeHue onpeaenseT NopsaoK MEKTPOHHOTO JOKYMEHT0000poTa B
deneparbHOM IoCyAapCTBEHHOM OIOKETHOM MPOQeCCHOHATEHOM 00pa3oBaTeib-
HOM yupexJaeHnH «l ocylapCTBEHHOE YUMIIHINE [UPKOBOTO M 3CTPAJHOIO MCKYC-
crBa uM. M. H. Pymsnnesa (Kapangama)» (nanee - Opranu3zanus).

1.2. O6nacTs NpUMEHEHHUS

TpeGoBaHus U paBuUila HACTOSIIETO ITOJIOXKEHUS PAaCIPOCTPAHSIOTCS Ha BCE KaTe-
ropuu paGoTHHUKOB.

[TonoxeHue OMUCHIBAET 3Tl JXKU3HEHHOTO LIUKJIA JOKYMEHTa B CHCTEME JJIEK-
TPOHHOTO JJOKYMEHTO000pOTA.

1.3. HopmaTuBHEIE CCBIIIKH

PernamenT paspaboTaH Ha OCHOBaHHH TpeOOBaHMI 3aKOHOAaTeNbCTBA PD:

— @3 Ne 63 «O6 371eKTpOHHOH MOAHCHY;

— @3 Ne 149 «O6 undopmaryu, HHGOPMAIHOHHBIX TEXHOIOTHSX U O 3alUTE
HH(bOpMaITUNY;

— @3 Ne 402 «O OyxranTepcKkoM ydeTey;

— I'paxxmanckoro konekca P®;

— Hanorosoro xonekca P®;
— IIpuxaza Munguna PO Ne 14H ot 05.02.2021 «O6 yTBep>XI€HUU MTOPSIKA

BBICTABJICHHUS U IIOJyYeHHUs CUETOB-(PAaKTyp B SJIEKTPOHHOH (opme 1o Tee-
KOMMYHHUKAIIHOHHBIM KaHaJIaM CBSI3U ¢ IpuMeHeHueM ycuneHHorn KOIy.

1.4. TTopsimok cornacoBaHusl, yTBEPXKICHHS, BHECEHUSI U3MEHEHUH, TOMOTHEHUH B

[TonoxxeHre NpoXouT 00sA3aTENBHYIO IPOLIETYPY COrTIaCOBAaHMS C PyKOBOJMTE-
JaMH oTeNioB OpraHu3aliy U YTBEpXKJaeTcs JUpeKTopoM. VI3MEeHEeHHs U AOTI0I-

HCHHUA ITPOXOLAT MPOUENYPY COIJIaCOBAHUS U YTBEPIKIACHUS.



2. OTBETCTBEHHOCTbH

PaboTHuKH Opl" aHHU3allu1 HECYT NUCLHUINIMHAPHYIO OTBETCTBEHHOCTD 3a HCHAJIC-
JKalee UCIIOJTHEHUE UK HEUCIIOJIHCHHUEC Tpe60BaHI/If;I HaCTOSIICTO ITOJIOXECHUS.

2.1. CnUcoK OTBETCTBEHHBIX:

JupeKTop, pyKOBOAUTEIH OTAENIOB, CTPYKTYPHBIX IOJIpa3ieJIeHuid, AeIONMPOU3BO-
IUTEIb, CIICIUATIUCT 110 KaJpaM, KOHTPAKTHBIM yIIPaBIAIOIINNA, COTPYAHUKA UMe-
IOLIME NPaBO MOANUCHIBATH HJIEKTPOHHEIE JOKYMEHTHI OT MMeHU OpraHu3aniu
YCUJICHHOH KBaJTU(QHUIIUPOBAHHOM 3JIEKTPOHHOMU IMOAMUCHIO.

3. KoHTpOh MCIIOSIB30BaHUA IEKTPOHHOTO TOKyMEHTO000pOTA.

KonTtpons ucnonnenus tpeboBaHuit HacTosmero I1ooxxeHus OCyUecTBISIOT Py-
KOBOJMTENH OTJENIOB, CTPYKTYPHBIX NOJpa3/ieJIeHUH, NeT0IPOU3BOAUTEND, TUPEK-
TOP.

4. TTopsinok paboOThI ¢ JOKYMEHTaMHU

4.1. OOMeH 3J1eKTPOHHBIMU JOKYMEHTaMH, ITOJIHCaHHBIMU KBATH()UIIMPOBaHHO
3JIEKTPOHHOM IOJIHKCEIO, ABIAETCSA IOPUIUIECKH 3HAYUMBIM 3JICKTPOHHBIM JIOKY-
MEHTOOOOPOTOM.

4.2. DneKTpOHHBIE JOKYMEHTHI CO31aI0TCs, 00pabaThIBAIOTCS M XPaHATCS B Opra-
HHU3AIMU 110 OOIIMM IpaBUjIaM JeNONPOU3BOICTBA, YCTAHOBICHHBIM B OTHOLIEHUHU
AHAJIOTMYHBIX JOKYMEHTOB Ha 6yMa)XHOM HOCHTEIE.

4.3. BpeMsi co31aHuUs, OTIPABKH U MOyYEHHs BCEX IEKTPOHHBIX JOKYMEHTOB pe-
THCTPUPYETCS AEJIONPONU3BOLUTEIIEM.

4.4. Tlepenadya y4aCTHUKOM DJIEKTPOHHOTO JOKYMEHTOOO0POTa 3JIEKTPOHHBIX J10-
KYMEHTOB 03HAuaeT COrjlache yYacTHUKA Ha UCIIONIB30BaHUe U 00paboTKy mepco-
HAJIBHBIX JaHHBIX, COJIepKAIUXCA B IIEPelaBaeMBbIX JOKYMEHTaX.

4.5, Tloanucanue dMEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISETCS ¢ IOMOLIBIO KBa-
MUGUIUPOBAHHOM AIIEKTPOHHOM MOAIUCH C AeHCTBYIONIMM CEPTU(DHKATOM.

4.6. CocraBieHnue, 0pOpMIICHHE U COTTIaCOBaHUE MPOEKTOB 3JIEKTPOHHBIX JOKY-
MEHTOB OCYIIECTBIISIFOTCS I10 OGIIMM IIpaBHJIaM JeJIONPOU3BOJICTBA, YCTaHOBIIEH-
HBEIM B OTHOIIIEHHH aHAJIOIHYHBIX JIOKyMEHTOB Ha OyMa)KHOM HOCHTEJE.

5. KonbuneHnuanbHOCTb

V4acTHUKH 3JIEKTPOHHOTO JOKYMEHTOO0OPOTa He UMEIOT IIpaBa pasriamarh KOH-
GUAECHIUATBEHYIO W/UIH SBIISIOLIYIOCS COOCTBEHHOCTBIO OJTHOM M3 CTOPOH HHGOD-
MalHIo, COAEPIKALIYIOCS B JOTOBOPAX U COTJIAIIEHHUSX, 3aKIIOUEHHBIX MEXTY
y4acTHHKAaMH 3JIEKTPOHHOTO JOKYMEHT0000poTa.



