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¢ AHCTANIMOHIIBIMH pa0OTHUKAMHU

1. OBLIME TTOJIOXXEHIT

1.1. Tlonokernue O B3aUMOJIEHCTBHM C  JUCTAHLHMOHHBLIMH (ymameHHBIMA)
paborHukamu  (nanee - ITonojkeHre) SBJSETCS JIOKANBHBIM HOPMATHBHBEIM  aKTOM
(benepalibHOro0  rocy1apCTBeHHOro 610/DKETHOrO  TPO(ECCHOHANBHOr0  006pa3oBaTebHOr0
yupescensdst  «[0Cy1apCTBEHHOE — YUMIHINE — LIMPKOBOTO U OCTPaJHOIO HMCKyCcCTBa
v .M. H.Pymsanesa (Kapanpama)» (nanee — Vyunuiie, paboTomaTelb), MPHHATBIM C
yueToM TpeOoBaHKHA TpyHOBOTO KOJCKCA P®, nHBIX HOPMATUBHBIX ITPABOBBIX aKTOB.

1.2. Tlonoxenue periaMeHTHPYeT IOPSIOK B3aUMOJEHCTBHSI YUMIINIIA C JIALAMH,
[TOCTYIAIOINMK 1a JHUCTAHIHOHHYIO pabory, W C JUCTAHIHOHHBIMH paOOTHUKAMH,
yCcTaRaBjvBaer IpaBuiia Opraiusalui  Tpyla IHCTAHIMOHHBIX PabOTHUKOB, PEKUM
paouero BpeMEHH W BPEMEHM OTIbIXa M Ip. BO BPEMI BEITTOTHEHUS. TPYIOBOH (QyHKIIHUH
JIHCTAHLIMOHHO.

1 3. B TIoJIOYKEHUA HCIIONB3YIOTCS. TEPMHHBI M OINPEICTICHHS B COOTBETCTBHHM C HX
3HaYeHHsIMH, 3aKpEIUICHHBIMK B TpyIOBOM KOJEKCE P,

1.4. Hopwmel, Kxacalominecst npaBuil, CpOKOB U YCJIOBUH B3aMMOJIEUCTBUS CTOPOH, HE
ypEryJIUpOBaHHBIC [TonoykeHUEM, periIaMeHTUPYIOTCS TPYDOBBIM  HOTOBOPOM,
JIOTIOJIHUTENLHBIM — COTJIAIIeHHeM K TPYHAOBOMY JOTrOBOPY (mamee - JIOIOJHWUTENBHOE
cornaruetie), T0JLKHOCTHON HHCTPYKIHEH, KOJIIEKTUBHEIM JOTOBOPOM.

2. BUABI 1UCT AHIIMOHHOM PAGOTBI
2.1. JlucrannuonHas paboTa OCYIIECTBISICTCS HA OCHOBaHMH TPYHOBOTO JIOTOBOpPA
(JIOTIONHUTEILHOTO COTalenus). PaOOTHAK MOKET BBIIOIHATE €€ Ha [IOCTOSIHHOM OCHOBE
(B Teuenye cpoKa AeMCTBAS 10roBOpa) TMO0 BPEMEHHO.
2.2. BpemenHas AUCTaHIMOHHAA paboTa OCYIIECTBIACTCS:

® HENpepsIBHO (B IIpejieiiax MeCcTH mecsien). Cpok ompenensercs TPYyAOBLIM
LOTOBOPOM (JIOTIOJIHUTEIIbHBIM COTJIAIIICHUEM);
s reproauyecky (KOra BBIIONHEHne TPyI0oBOH (QYHKUAY OUCTAaHIMOHHO U Ha
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cranMoHapHoM pabodyem MecTe depenyercs). I'padux Takoro uepeoBaHus yCTaHaBINBACTCS
TPYIOBBIM JIOFOBOPOM (JIOITOJIHHTEIBHEIM COMTTallEHHEM).

3. BJIbI CBXI3H, HUCITOJIL3YEMOM ITPU B3AUMOIEMCTBUM
JUCTAHILIMOHHOI'O PABOTHHMKA 11 PABOTOIOATEJLA

3.1. Cpssp Mmexnmy paboTHwkoM W paboromaresneM (Hanee TakxKe - CTOPOHEI)
OCYIIECTBISIETCS IIOCPEICTBOM HCIIOIL30BAHKSL:

3.1.1. MudopManuoHHO-TEIEKOMMYHHUKAllMOHHON  ceTd  MuTepreT,  BKIOYas
TOYTOBEIE TIPOTPAMMBI, PA3NIUUHbIE TIPUIIOXKEHHS (B TOM UHCIIE IIPOrPaMMbI-MeCCEHKEPDI),
CEpPBUCHI, KOTOpPBIE IO3BOJISIIOT COBEPINaTh BHUAEO- W TOJIOCOBBIE 3BOHKH, IUIAHUPOBATDH
3aJ@a4d W TI0JIydaTh OTYETBl O TIpOJeNaHHOH pabore, OOMEHHBATHECS TEKCTOBBIMU
COOBIIEHUSIMHN, TOKYMEHTAMHE U T.IL.

[Tprka3om AMpeKTOpa Yuuuila yTBEPKAAIOTCS

° [lepeyeHl IPOrpaMM, IPUIIOKEHHH, CepBUCOB M T.I., KOTOPEIE HEOOXOIUMO
YCTAHOBUTDL Ha TEXHHUYECKHE CpelcTBa (KOMIBIOTEp, IIAHIIET, TenedoH, cMapThoH U Ap.),
HCIIOJL3YeMbIe PaOOTHUKOM U BRITTIOTHEHUS TPYI0BOM QYHKLUUH IUCTAHLUOHHO;

s L[EJIN HCITOTB30BAHMUS ITPOTPAMM, IPUIIOKEHNHN, CEPBUCOB H T.II.

3.1.2. Tene@oHHOH CBS3U C MOMOIIBIO MOOWIBHBIX M CTALMOHAPHBIX TeIe(OHOB
(naree - texedoHHAS CBI3b).

3.1.3. KopnopaTUBHOU 3JIEKTPOHHOU ITOYTEL.

3.1.4. TloytoBo¥ cBs3U. [Ipw 3TOM CTOPOHBI HAIPABJSIEOT NOYTOBBIE OTIPABICHMUS
3aKa3HBIMH [THCHEMAaMU C YBEIIOMIICHUEM O BPYUYEHHUH.

3.1.5. Cnyx6 KypbepCKOH JIOCTaBKH.

3.1.6. JImgHBIX BCTped C TpeAcTaBUTeNsIMU padoTojaTeNsi B MecTe HaXOXKIEHUs
paboTomaTesi, a TEPPUTOPHH WU OOBEKTE, MPSMO MK KOCBEHHO HaXOMISIIUXCS IO
KOHTPOJEM padboTonarels (Janee - TUUHbIe BCTPEUH B MECTe HaXOXKIACHUS paboToNaTes).

3.2. Anpeca (B TOM 4YuCIIe 3JIEKTPOHHOU IIOYTHI), HOMEpa TeJle)OHOB, WUHJIEKCHI,
PEKBU3UTHI U WHBIE CBEICHMSI, UCIIOIB3yeMble JIJISl B3aUMOIEUCTBHUSI CTOPOH, YKa3bIBaIOTCS B
TPYJIOBOM JIOTOBOPE, JOTOJHUTEIIEHOM COMIAIICHUH, JTIOKATFHOM HOPMaTUBHOM akTe (maree
- JIHA).

3.2.1. CropoHa, y KOTOpPOM wu3MeHMJIaCh WH(GOpMallus, yKa3zaHHas B II. 3.2
[Tonoxenust, yBeIOMIISIET 06 3TOM JIPYIyio CTOPOHY B TeYEeHHe NBYX pabodmx HHEH cO IHS
HU3MEHEHUH. 3all0JIHEHHOe YBEIOMJICHHE IepelaeTcs CIoCcOOOM, MO3BOJISIONNUM IPyTron
CTOPOHE HOJIYUUTh UH(OPMALIUIO B YKa3aHHBIN CPOK.

4. TTOPANOK OZHAKOMIJIEHVA JIUL, TIOCTVYITAIOINX HA
JUCTAHITMOHHYIO PABOTY, 1 JUCTAHLIMOHHBIX PABOTHVMKOB C JIHA,
A TAKOKE 3AITPOCAMU, TPEFOBAHMSIMY, YBEJIOMIJIEHVSIMU
PALOTOHATEJI (APYT MU NOKYMEHTAMMN)

4.1. Paboromartens 10 MOJMIIMACAHUS TPYIOBOTO IOTOBOpA 3HAKOMMUT ITOCTYIIAIOIIee Ha
JMCTAHIMOHHYIO paboTy JIULIO C JIOKYMEHTaMH, NIPeayCMOTPEeHHBIMHE 4. 3 ¢T. 68 TK P®, mox
[TOAIMCEH OJIHUM K3 CEYIONIUX CIIOCOO0B: ,

“ B XOJ€ JIMYHOH BCIpeYM B MECTC HaxoxieHus: paboromatens. B aTom criydgae
JIMIO, MOCTYyHaioee Ha AUCTAaHIUOHHYIO padoTy, paclMChIBAGTCS HEIOCPENCTBEHHO B
JIMCTE O3HAKOMIICHHUSI;

° MyTEM HaIpaBlIeHWs [10 JJIEKTPOHHOM I109Te Ha JIMYHBIM anpec JIKIA,
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[TOCTYTIAIOIIEro Ha JACTaHLIMOHHYIO paboTy, JOKyMEHTOB BMECTE C INCTAMHU O3HAKOMJICHH
B rpauueckoM H300pa’keHUH B dopmatax PDF mmm JPEG (ecnm TOKyMEHT COCTOMT M3
OJHOT'O - {BYX JIICTOB).

4.1.1. Jlumo, mocTymaollee Ha AUCTAHIIMOHHYIO paboTy U TOJydUBIIEE IIO
3JIEKTPOHHOHA T0YTe YKazarHbe B I 5.1 TlonoskeHusl IOKyMEHTHI B TIpadUuecKoM
1300 paKeHNH, 0053aHO:

® B TedeHue IBYX 9acOB IOATBEPHUTh MX IOIyYEeHME IyTEM HAIPaBICHI
OTBETHOTO MUCHMA;

° pacrieyarars JIHCTEl O3HAKOMJICHHS W 3aIllONHHUTE IpeyCMOTPEHHBIE B HHUX
rpadsl;

o MepeciaTh B TEYEHHE OJHOIO  KaNeHIapHOro  AHA  STH - JHCTRI B
OTCKAHUPOBAHHOM BU[E WIH HX (OTOrpadyu IyTeM HalpaBIeHHs OTBETHOTO MTUCHMA;

° HATIPABUTH 3AMOJIHEHHBIC OPUTHHAIE! JIHCTOB O3HAKOMICHH MIOYTOBOU CBSI3BIO

cornacuo m. 3.1.5 Tlomoxkenust Wi ¢ HAPOUIHLIM B alpec paboTonaress B TEUCHHE OJTHOM
He esd TI0Cie UX Nepeladi B 3JICKTPOHHOM BUIE.

4.2. PaboTomarens Ji(e) 3aKJIIOYCHUS JIOTIOJTHUTENBEHOI'O coTJIallleHus,
[peIyCMaTpUBAIONIEro  BLIMONHCHNE TpynOBOM (QYHKIHM IUCTAHIMOHHO, 3HAKOMHUT
pabOoTHHKA T10J1 ITTOAIINCE € JIHA, KOTOpEIE ¢ y4ETOM M3MEHEHHUS! ONPENENICHHBIX CTOPOHAMH
yCIIOBHI TPY/10BOTO JIOrOBOPA CTAHOBATCS HENOCPENCTBEHHO CBSI3AHHBIMU C €ro TPYHOBOU
JeSITeNILHOCTLIO.

4.2.1. Osaakomienne paborauka ¢ JIHA mox mOAImMch OCYIIECTBIACTCS ONHAM M3
CIIEIYIOTIIX CII0CO0OB!

° B XOJ¢ JHYHON BCTPEYH B MECTe HaxOXKAeHHs paboroxaTens. B aToM ciydae
paBGOTHHK PACTIHCEIBACTCS HEMOCPEICTBEHHO B JIMCTE O3HAKOMIICHIS
® ryTeM HanpaBleHHs 1O 3NEKTPOHHOH IOHTe Ha KOPIIOPaTUBHBIA aJIpec

paGornuka JIHA Bmecte ¢ JHCTaMK O3HAKOMICHWS B rpauIecKoM H300paKEHUH B
dbopmarax PDF wm JPEG (ecii 1OKYMEHT COCTOUT U3 OJ[HOTO - JBYX JINCTOB).

4.2.2. PaBorauk, noiyunsni JIHA B rpadguueckoM H300paKeHUH I10 DIIEKTPOHHOU
rouTte, 00sI3all:

° B TedeHue [BYX UAacOB IOATBEPAUTL WX IONyHeHHE I[IyTeM HallPaBiICHI
OTBETHOTO MUCLMA;
° pacrieuataTh JIMCTHl O3HAKOMJICHHS M 3aTlOJIHATL [PEAYCMOTPEHHLIC B HHX
rpagpsl;
¢ repeciaTh B TeYEHHE OJHOTO pabodero AHsI 3TH JIHCTBI B OTCKAHHPOBAHHOM
pue Wik ux Gororpayn IryTeM HApaBIeHHS OTBETHOTO IHCLMA,
¢ HAITPABUTE 3AMIOJTHEHHBIE OPUIHHAIIBI JIMCTOB O3HAKOMIICHHS MOYTOBOM CBA3BEO

cornacuo . 3.1.5 TTonoykeHuss WIX ¢ HAPOUYHBIM B anpec paboronaress B TEUCHUES OJTHOM
[Ie eI IIoCIie UX Mepelady B 9JICKTPOHHOM BHIE.

43. Ospakomyenue pabOTHEKA C YBEIOMJICHMSAMH, TPECOOBAHHAMH ¥ IpyruMH
nokymentamu paboronarens (KpoMe Clydaes, yKasaHHBIX B II. . 5.1 u 5.2 TlonoxeHus)
[IPOMCXOAUT OAHMM M3 CJICYIOLINX crocoboB:

e B XOJle NWYHOW BCTPEUH B MECTE HAXOXKIEHUs paboTomaTess. B aToMm ciydae
palOTHUK TOJITBEPKIAET O3HAKOMIEHHE C JIOKyMEGHTOM M €TO nonydeHue (eciu
PELYCMOTPEHO BpYUCHHE JIOKYMEeHTa) B OTBEIEHHOH JUIsl 9TOr0 CTPOKE (popme, xKypHaIE U
T.IL.);



e IyTeM 0OMeHa 3JIEKTPOHHBIME OKYMEHTaMH,

e MyTeM TepechUIKH JIOKyMEHTa B OTCKaHMPOBAHHOM BHJAC WM B BHIC
dboTorpaduu Mo SIEKTPOHHON IMOYTE Ha KOPIOPATHUBHEIN anpec pabOTHHKa WA dYepes
[peIHA3HAYEHHYIO Ul 9TOTO MPOrpaMMy-MecceHpkep. B Teuenue Toro xe paboyero mH:
paGoToIaTelh HANPABISIET PAOOTHAKY OPUIHHAT TOKYMEHTa MOYTOBOH CBSI3BIO COTIACHO II.
3.1.5 [TonoskeHUS UK C UCTIONB30BAHHEM CITYKOBI KyphepCKOU JTOCTaBKH.

4.3.1. PaboTHHK B TedeHHe OBYX YacOB IIOATBEPIKHAET IOJIyYCHHUE YBEIOMIICHH,
TpeGOoBaHKd, IPYroro A0KyMEHTa pabotomareist (KpoMe CIy'aeB, YKa3aHHBIX B IL. IL. 51u
5.2 TlososKeHus!) ceAyIOMUMK CIIOCOOaMHu:

¢ B (opMme ODIeKIPOHHOrO JOKyMeHTa - JUIT JOKYMEHTOB, IOJYy9YeHHBIX B
aHaJOrnIHON (popMme;
° MyTeM HaINpaBJIeHWss OTBETHOTO IIMChMAa MIIM COOOIIeHHs B IIporpaMme-

MeccelyuKepe - JUlsl JIOKYMEHTOB, TPUCIAHHEIX B OTCKAHMPOBAHHOM BHAE WK B BHIE
Gororpagduu.

5. TIOPSIJIOK 3BAKJIIOYEHMS TPY IOBOI'O OI'OBOPA,
[IPEJIYCMATPUBAIOIIETO BBITTOJTHEHUE TPY JOBOM ©YHKII

JVCTAHIIMOHHO
5.1. CTOpOHBI 3aK/I0YAI0T TPYAOBO#M JOrOBOP OIHUM U3 CIEMYIONINX CIIOCOOO0B!
® ronucalne AoKyMeHTa Ha GyMaXHOM HOCHTENE - B XOJe JIMYHOM BCTPeYH B

MecTe HaxOoyxIeHHs paboromarers JHOO IyTeM Iepenadd pabOTHHKY UL IIOANHMCAHM
5K3eMIUIIPOB TPYLOBOTO JOTOBOPA ¢ HCIIOIB30BAHHEM ITOYTOBOM CBSI3U COINIACHO II. 3.1.5
[ToNO>KEHUSI MU C UCITONB30BaHIEeM CITY)KOBI KyphepCKOM JOCTABKH,

5.2. BEcnm TpymoBoil JOroBop 3akiiodgaercs IyTeM OOMeHa 3JIEeKTPOHHBIMH
JIOKYMEHTaMH, TO JOKYMEHTEI, KOTOPBIE JOJLKHBI OBITh TPEIbABNEHBI cornacHo cr. 65 TK
P®, nuo, nocryraiolnee Ha AUCTAHLIHOHHYIO pabOTy, NPEACTABISET OMHUM U3 CIeNYIOILMX
crioco0oB:

¢ B XOJl€ TUUHOM BCTpeYr B MECTe HaXOKAEHUs paboToNaTes,

® B (Gopme DJJEKTPOHHBIX JOKYMEHTOB, €CJIH HMHOE HE YCTaHOBJIEHO
3aKOHOAATENLCTBOM. Paboromatess BrOpase [OTpedOBaTh IIPENCTaBUTL HOTapHAIbHO
3aBepeHHble KOMUN YKA3aHHBIX JIOKYMEHTOB Ha OyMaxKHOM HocHurTene. PaOOTHUK HarpaBIisieT
11X NIOYTOBOM CBA3LIO cormacto 1. 3.1.5 [TonoxeHus B TeYeHHe Tpex KaJIeHIapHBIX JHEHR COo
JIHSL TTOJTYUEHHST COOTBETCTBYIOIIErO TpeOOBaHMUSL.

5.3. Ecmu TpyZoBOH JOrOBOp 3aKJIIOUaETCsl IIyTeM OOMEHa JJIEKTPOHHBLIMU
JOKYMEHTaMM, TO IO MUCHMEHHOMY 3asIBIeHUIO paboTHHKA paboToJaTelh HAPABILIET EMY
Hajexaile Oo(QOpMIEHHBIH SK3eMIUIAp TPYLOBOTO HOroBopa Ha OyMaXKHOM HOCHTEIE.
JIOKYMEHT HaIpaBJisIeTCs] TTOYTOBOU CBSI3BIO cornacho II. 3.1.5 Ilonoxxenus He mosnnee Tpex
pabounx AHEH CO AHS IOy YEeHUs! 3asBICHUS.

5.4. Paboromarens Mo jKeJIaHUIO pabOTHHKA BHOCHUT 3allMCh O IpHUeMe Ha paboTy B
[IPENCTAaBIEHIYIO HM TPYNOBYIO KHHXKKY (B Cllydac €€ BeICHMUs).

6. TIOPS JOK 3AKTIOYUYEHIMA JOITOJIHUTEJIBHOI'O COI'JIAIIEHIA,
I[MPEAYCMATPHBAIOILEI'O BBITTOJIHEHHME TPYJIOBOU O®VHKLIMN
JVMCTAHIMOHHO
6.1. CTOpOHBI 3aKJIIOYAIOT JOTOJHUTENBHOE COTJIAIeHUEe OJHUM U3 CIIEIYIOLINX
CII0CO00B:



e NoAmMcalie TOKyMEHTA Ha OyMakKIlOM HOCHTENE - B XO[e JIMYHOH BCTPEe4X B
MecTe HaxoXKIeHHst paboTojaTels WA MyTeM Iepefadn paOOTHUKY MJIs IIOJITHCAHMS
5K3eMIUISIPOB JOMOTHHTENBHOTO COITIAIICHHUS ¢ UCIIONIE30BAHICM TIOYTOBOU CBSI3U COIJIACHO
0. 3.1.5 ITonosedns Wiy ¢ HCIIOJNB30BAHUEM CI1YKObl KyphepCKON JIOCTaBKH;

o OOMEH SIIEKIPOHHBIME JIOKyMEHTaMH, IOIINHCAHHEIMK COTNACHO II. 4.1
[TonoxeHusl.

6.2. Kaxmast U3 CTOPOH, MMOLYYHBLIMX JOMOJHUTEIBHOE COMIAIIEHHE B SJICKTPOHHOM
BUje, B TEUeHIE IBYX YAacOB HalpaBlseT IPYrod CTOpOHE B Gopme 3IEKTPOHHOIO
JIOKYMENTa MOATBePIKICHHE MONyUeHH s JOTIOTTHUTENIBHOr0 COrTaIleHMA.

6.3. Eciii IOTIOIHUTENIFHOE COTJIallleHre 3aKIII04aeTCsl [IyTeM oOMeHa 3JIeKTPOHHBIMHU
JIOKYMEHTaMH, TO IO IMHCHMEHHOMY 3asBICHHUIO paboTHHUKA pabOTONATENb HATIPABIIET eMy
najuieskalle o(GOPMIEHHBIA 3K3EMIJIAP JIONOJIHUTENIBHOrO COTJIAMICHHs Ha OyMaXKHOM
nocutene. JIOKyMeHT HANpaBisieTCsl MOYTOBOU CBSI3bIO COMIACHO TI. 3.1.5 Tlonoxenus: He
ro3zHee Tpex pabodux JHEH co JHS MOTydeHus 3asdBIeHHUs,

6.4. Ha ocHOBANMY AOTONHUATEILHOIO COMTalleH s pabOTONATENb U31aeT IIPUKa3.

7. TIOPSIZIOK [TOJTAUM JIMCTAHUMOHHLIM PALOTHHKOM 3ASIBJIEHMA
(YBEJJOMJIEHWSI, OB BACHEHVISL, IPYTTIX JOKYMEHTOB WJI1
NMHOOPMALIMN)
7.1. Ecnu cormacHo Tpymoomy koxmekcy P® paGOTHMK BIIpaBe HIIH 0bs13aH
0OpaTUTHLCSL K paboToNATeNIO C 3asIBIICHUEM, NPENOCTABUThH EMY 00nsicHeHusT 100 APYryIo
nH(OPMAIINIO, OH JIENAET 9TO OMHKUM U3 CIEAYIOMINX CIIoco00B:

e B X04€ JIMUHOM BCTpEHU B MECTEC HaXO0XICHUA pa6OTO,D;aTeH$I;
& IIYTCM HallpaBJICHHUSI JICKTPOHHOTO JOKYMCHTA,
& ITYTCM TIEPECBUIKH 3asIBIICHHS (YBGI[OMJ'[GHHH, O6’I)$ICHGHI/I5I, JPpYTHUX DOKYMCHTOB

uiau  ungopmaiyu) B OTCKANMpOBAHHOM BHAE HWIM B BHIC Gororpadpun uepes
MpelHa3HAueHHylO0  [JIs  OTOr0  NPOrpaMMy-MECCeH/UKEp WM Ha  3JICKTPOHHYIO
KOPIOPATHBHYIO MOYTY JIMLA, 3aIPOCHBIIEr0 CBENEHHS MO0 OTBEHAIOIIETO 38 UX cbop. B
Teuenue Tpex paboumnx el nocie 3Toro paboTHUK HANpaBiseT paboTONATENIO OPUTHHAN
IOKyMEHTa MOYTOBOH CBSI3BIO coriacHo 1. 3.1.5 TlonoxxeHusl WK MEpEnacT co ciry K601
KyphepCKOH JLOCTABKH.

7.2. Jlulo, B agpec KOTOPOTO HalpaBIEHBl CBEJACHUSI, B TEUYEHHE JBYyX 4YacoB
[O/ITBEPICIACT TOJlyueHue 3asiBieHus (YBeIOMIIEH s, OOBICHEHNUS, IPYTHX JOKYMEHTOB X
nH(OPMAIMH) CIEIYIOUMMH CIOCOOaMH:

¢ B (opMe O3JIEKTPOHHOIO JIOKYyMEHTa - JUISL [JOKYMEHTOB, IIOJYyYEHHBIX B
aHAJOTUYHOH (popMe;
° IyTeM HATpaBJIEHHs] OTBETHOrO ITHCEMAa WJIM COOOIIEHHsT B IporpaMme-

MECCeHJDKEpe - JUIs JIOKYMEHTOB, INIPUCIIAHHBIX B OTCKAaHWPOBAHHOM BHIE WUIH B BHIC
(oTorpaduu.

7.3. PaBoOTHHK TNPEICTABISIET CBEJIEHWs O HOMEpe 3JIeKTPOHHOIO  JIMCTKa
HETPYIOCTIOCOBHOCTH, @ TakKe JaTe ero OTKPBITHS W 3aKphITHs [0 KOPHOPATHBHOH
3JEKTPOHHOM TIOUTE PYKOBOIMTENIO MOApA3JIENICHNs] MU 4epe3 NPEeIHasHauYCHHYIO UL
9TOTO IIPOrPAMMY-MECCEHIKED.



8. TIOPSIJIOK O®OPMIJIEHII [JTAHA BBIHOHHEHI/U[VPABOT,
B3AUMOJIEVMCTBY CTOPOH TPU BLITTOJIHEHUM TPY JIOBOV O YHKIIN
JIMCTAHIIMOHHO 1 [TPEICTABJIEHM/I JIINCTAHLIVIOHHBIM PAB OTHUKOM
OTYETHOCTH

8. 1. PaGoTHHK OCYLIECTBISET TPYAOBYIO (DYHKIMIO, PyKOBOJACTBYAICE B TOM UHUCIIE
[UTAHOM BLIIONHEIHs PaboT JIMCTAHIMOMHO (nanee - Mytaf), KOTOPBIH COCTaBIAET €ro
HeTIoCpe/ICTBEHNELH pyKoBOAMTeND. [liambl GBIBAIOT KPATKOCPOUHBIME (Ha HEHB, HEZCIIO,
Mecs1() B JOJNTOCPOYHBIMU (Ha KBapTall, MOTyTOAHe, rox). TIpumepHEIe (OPMBI ILIAHOB MO
HO,[LPEIZSILQJTQHYUH\I }/TBCp‘)K,T_IaeT I‘GH@pElJIBHLIfI JUPEKTOP.

8.1.1. B man BKJIIOYIOTC:

® HEeOoOXOMUMBble ST TTOAMOTOBKMA CBCACHMNA, JaHHble, MaTepHalbl, IPaduKH,
TaONHUIbL;

¢ repeyHu OHJIa i H-MEPOTIPHUSTUH (coBellaHuH, 3aHsATHH IO 0Oy4eHHIo ¥ Mp.),
00sI3aTeNBLABIX U YIaCTHs,

¢ CPOK BBITOIHEHHUSI KaKIOr0 3a/(aHHs;

° MPHOPUTETHOCTD 3a/IaHMH;

° BUI B3aUMOAENCTBHS paOOTHHKA M PYyKOBOAMTEI nojpasfeleHuss B XOJe
BBIITOJIHEHUSL 3a1aHUsL;

6 [TOPSIAOK MPECTaBIeHUs OTIETHOCTH;

® MHEIE CBEIEHUSI.

8.1.2. PyxoBoauTeNb MOAPA3JICICHHUs HANpaBsieT Ha KOPIOPATUBHYIO 3JEKTPOHHYIO
moury paGOTHMKa IUIAaH B Hadane COOTBETCTBYIOIIEro NEpHOZa (pabovero mHs, HEIEIH,
Mecsia ¥ T.JL). PaBoTHuk 00s3aH MOATBEPAMTE IOIYHCHWC Iata B TeyeHUe Ioiyyaca
[Iy'1eM HarpaBieHus OTBETHOTO MMCHMa.

8.2. C Le/bIO BLIMONHEHMs TPy IOBOK (YHKIMH IHCTAHIUOHHO paboTHHUK 00s13aH:!

e cOBMIONATh JIOPSNOK U CPOKM B3aMMOJEHCTBHs CTOPOH, yCTAHOBJIEHHBIE
TTonoxeHueM, APYTUMH JIOKaIbHBIMUA HOPMAaTUBHBIMHA aKTaMH, JIOJDKHOCTHOM WHCTPYKLIMEH,
TPYLOBEIM IOFOBOPOM (JIONIONHUTENBHBIM coramieHueM);

o JepykaTh HWHTEPHET - COEJMHEHHEe BO BKIIOYCHHOM COCTOAHMH B TEUCHUE
paGouero BPEMEHE COTVIACHO YCTaHOBJIEHHOMY TPYHOBBIM JIOrOBOPOM  (JIOTIOJIHUTETHHBIM
cornalenyeM) pexxumMy pabouero BpeMeH! ¥ BpEMEHH OTIbIXA; ’

¢ HAIIPABMSTL B TEUEHME IOJIyyaca MOcCie Hadala paGouero JiHs COOOUICHHE O
Havasie paboThl [0 KOPHOPATHBHOK 3JIEKTPOHHOI [10YTE MM B [POrpaMMe-MECCEHINEPE.
ALATOrMUHLIM CocoBoM 3a 10 MHHYT A0 OKOHYAHHMS pabodero JHs HamlpaBiiseTcs
cooBIieHue 0 3aBeplIeH!N paboThl;

o JepKaTh OTKPLITOH IIpOrpammy KOPIOPATHBHOM IOYTHI M PEryisipHO ee
IpOBEPATEH B TedeHne pabouero BpeMeHH (He pesxe ueM Kakapli Jac);
s [oJIydaTh, PacCMaTpUBaTh U OTBEYATh B TEUCHHME TPEX HACOB Ha COOOIIEHNUs

(r1cHMa, JIOKYMEHTBI U T.11.), TIOCTYHAIOIHE T10 KOPIIOPATHBHON SNIEKTPOHHOHN IIOYTE, Yepes
[IPOIPAMMBIL U [IPIJIOKEHNS], YCTaHOBICHHDIE 1Ha KOMIILIOTEpE I (unu) MOOUIILHOM Tene(oHe
JUIsL BBIIOJTHEHUS TPY(OBOH (DYHKIMHM JIHCTAHIHOHHO;

e OTBEUAThL B TedeHHe pabouero AHS Ha TelNe(OHHBIE 3BOHKH (B TOM uwmcIe
BH/ICO3BOHKH) PYKOBOIANUTENs IIOIPA3NICNIeHHs, IPYTUX COTPYAHUKOB O6uecTBa U BECTH C
HUMY TeJle()OHHBIE IEPEroBOPhI B paMKaX BBITOTHEHU TPYAOBOH (QYHKIMH, B TOM YHCIIE 110
BOIPOCAM, KACAIOILMMCS IIJIAHOB M OTHETOB. B cirydae Tporycka TenedOHHOro 3BOHKA
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PYKOBOIMTENS OApa3eeHus, pabOTHHUK 00s3aH caM NEepPEe3BOHUTHL B TeYeHHe yaca. Eciu
3BOHOK HEBO3MOYKCH M3-3a TMOJIOMKM (Kpaykul, MOTepH U T.II.) ammnapara, pabOTHUK 00s3aH
HaIpaBATh COOOINEHHE PYKOBOJUTENIO MNOJpa3AefieHHs] 10 KOPIOPAaTUBHOW WIIKA JIMYHOU
DJIEKTPOHHON 110UTE;

° OCYIIECTBIISITH  IEPENHCKYy  C  PYKOBOOWTENEM  IIOAPa3feNeHUs  II0
KOPIIOPATHBHON 3JIEKTPOHHOH 10YTE, Yepe3 NPOrpaMMBbl U IIPHUJIOKEHNUS, YCTAaHOBIIEHHBIE Ha
KoMIThIoTepe M (PUIH) MOOMIIGHOM TeliepOHe C [eJNIbIO BBIIONIHEHHS] TPYHOBOM (QYHKIHAU
JTUCTAaHIUOHHO;

® Yy4acTBOBATh B BUJIEOKOH(EpEeHIMsIX, 00ydalolux IporpaMmax, Apyrux
MEPOTIPUSITHSIX, KOTOPEIE IIPOBOJIUT HIJIM OpraHu3yeT padoTo1aTesb (ero Npe/ICTaBUTENb);
¢ HE3aMEeUTUTENLHO COODIaTh PYKOBOAUTENIO MOAPA3LEICHUs B YCTHOU (opme

1o TeJie)OHY WIIM TI0 KOPITOPaTUBHON 3JEKTPOHHON I0o4Te 00 OOCTOSTENBCTBAX, KOTOPEIE
[TPEISITCTBYIOT  BBIMTOJHEHUIO TPYAOBOW (YHKIMK JHUCTAHIMOHHO (B TOM dYHCiIe 00
OTCYTCTBHUH DJICKTPUYECTBA, HHTEPHET, TEXHUYECKUX COOSIX U MOJIOMKaX, noTepe paboyero
obopynosanust). Eciim obcrosiTenseTBa KacaioTesl 000py10BaHUs U CPENCTB, YKa3aHHBIX B II.
12.2 Tlonosxkenwusi, pa®oTHUK 00s3aH TaKXke COOOILIWTh PYKOBOJAMUTEIIO TEXHUYECKOTO
MoJipa3iesieHus;

s codmonars  YCTAHOBJIEHHLIE  TPYJIOBBIM  JIOFOBOPOM  (IOINOJIHUTEIHHBIM
COTJIallIEeHMeM) YCIOBHSI M TIOPSIOK BBI3OBa PabOTHHKA, BBITOJIHSIOLIETO AUCTAHIMOHHYIO
padoTy BPEMEHHO, JUIS BBIIIOJHEHHS UM TPYNOBOH (QYHKLUHMH Ha CTAMOHApHOM padouem
MecTe WJIH BbIXOJa Ha paboTy Takoro paboTHHMKA MO CBOEYW HMHULMATHBE (MCKIIOUEHHE -
cnydau, ycranosienusle cr. 312.9 TK P®D) nns BeimosHEeHUsT UM TPYyHOBOM GyHKIMH Ha
CTalHOHAPHOM paboyemM MecTe;

¢ OCYLIECTBIISITH WHBIE JEWCTBHUS, HAIpaBICHHLIE Ha COOIONCHHE ITOpsaKa
B3aUMOJICHCTBUS CTOPOH IPH BBITOJHEHUN TPYNOBOYW PYHKIIUU JUCTAHITUOHHO.

8.3. PaboTHHK mpencTaBiseT OTYET O BBIIOJHEHHOM paboTe (majzee - OTYET) He
O3/HEE CPOKa, YKa3aHHOTO B IaHe. JKe/HeBHBle OTYeTHI MPEACTABISIOTCS HE IO3IHEe
yem 3a 20 MMHYT 10 OKOHYaHusI pabodero BpemeHu. OTUET MpencTaBisSeTCsS Ha
KOPIIOPATHBHYIO 3JIEKTPOHHYIO ITOYTY HEIOCPEACTBEHHOIO PYKOBOJHUTENSI. PyKOBOMHTEIH
MIOATBEPXNAACT NOJIyUCHHE OTYeTa MIyTeM HallpaBiIeHUs OTBETHOTO MHUCHMA.

9. PEJKIM PABOYEI'O BPEMEHM 1 BPEMEHM OTJIbIXA
JIMCTAHIIMOHHOI'O PABOTHHKA

9.1. Pexum pabodero BpeMeHH U BpeMeHH OTAbIXa pabOTHHKA, a TaKkike
MPOJODKUTENLHOCTE M (MJIHM) TepUOJUYHOCTL BBIIIOTHEHUS WM TPYIOBOH (QYHKLIMH
JMCTAHIMOHHO (IIpH BPEMEHHOM JUCTAaHIMOHHON padoTe) YCTAHABIHBAIOTCS B TPYLOBOM
JIOTOBOPE (JIOTIOJIHUTENILHOM COTJIAIIEHUH).

9.1.1. Bpems B3auMOIeHCTBHS [IHUCTAHIMOHHOIO paboOTHHUKA C paboTomaTeiemM
BKJIIOUaeTcst B pabovee Bpemsl.

9.2. Paboruuk ycraHaBmmuBaeT pexuM pabodero BpeMEHM W BPEMEHH OTHbLIXA II0
CBOEMY YCMOTDPCHHIO, €CIIH COOTBETCTBYIOLLEE YCIOBHEC BKIIOYEHO B TPYHOBOHM JOrOBOP
(IIOMOJIHUTEIIFHOE COTTIallleHue).

9.3. PaGoronarens npejocranisier pabOTHHKY €XKETOIHBIH OIUIAYMBAEMBIH OTIIYCK B
COOTBETCTBHH C rpaMKOM OTIIyCKOB B MOPSIKE, YCTAHOBIECHHOM TpynoBEIM KojgekcoMm Pd,
JIHA. Muble BUIBI OTITyCKOB IPENOCTAaBILIIOTCS. B MOPSAKE, YCTAHOBIEHHOM TpyIOBBIM
kojiekcom PP, JIHA.



03.1. 3aspiedus, CBs3aHHblE C I[PeJOCTABIEHMEM OTIYCKa, IMPEACTaBAIOTC B
nopsiake, ycranosjeHHoM  llonoxcenuem, — IPyTrHMH JIHA, TpyHOBBIM JIOTOBOPOM
(JOTIOIHUTEIHEBIM COrTAlIEHHEM).

9.4. TpyaoBbIM JIOrOBOPOM  (JIOIOJIHHTEIILHBIM COorJlallleHreM) OIPEIesIIOTCs
YCIOBMS W NOPSJIOK  BBI3OBA  paboTO/aTeNeM pabOTHVKa, KOTOPBIA  BBITOJHSIET
JMCIAHIMOHHYIO paboTy BpEMEHHO, [JIS  BBIMONHECHIS MM TPpyLOBOW (QYHKUHH Ha
cTallMoHapHOM paboveM MECTe WM BBIXOAa Ha paGoTy Taxoro pabOTHHKa MO CBOEH
pHuIiaTRe (MCKIIFOUEHUE - CIlydau, YCTaHOBICHHBIC CT. 312.9 TK P®) anst BBITOIHEHHS
MM TPYA0BOH (QYHKIHH HA CTAllMOHAPHOM pabodem MecTe.

10. YCIIOBMSL OIUIATEHL TPV A [TMUCTAHIIMOHHOI'O PABOTHHMKA
10.1. Omuiata Tpyaa padOTHHKA IPOU3BOIAMUTCSA COITIACHO [IpaBunamM BHYTPEHHEIO
TpyIOBOro pacropsiaka i Ilonoxennio 06 omnnate Tpyaa pabOTHUKOB Y YHIIAIIA.

1. OPCAHM3ALIMS TPYJA TUCTAHITMOHHOI'O PABOTHVIKA

[1.1. PaBOTHMK HCIIONB3YET MU BBITOJIHCHHS TPYAOBOH (DYHKINM MpHHAIJIEKALIHE
eMy WM aperjIoBaHHLIe UM 000pyJOBaHKE U (nnw) cpencraa. Jlo Havaya X UCHOJb30BAHMUS
paGoTHUK 00s3aH yBEIOMU Th paOOTOAATENsl O HANUIHUH Y ce0sl BCex CpPeliCTB, HEOOXOUMBIX
JUISL BBITTOJTHEHHUS JOJDKHOCTHBIX 00SA3aHITOCTEH.

11.2. Kommnencauusi pacxoJ0B 3a MCIIOIL30BAHUC obopyioBaHUS M CPEACTB,
HEOOXOHMDIX JUTS BRIITOTHEHHUST JIOJDKHOCTHBIX 00SA3aHHOCTEH, BXOJIHUT B COCTaB 3apabOTHOH
TJIaThIL.

12. OCHOBAHWVSI TIPEKPAILIEHVS TPYIOBOI'O 10I'OBOPA
C IMCTAHIIMOHHBIM PABOTHHMKOM

12.1. IlpekpauieHue TPyJAOBOrO JOTroBOpa C paOOTHUKOM  IIPOWCXOAUT  IIO
OCHOBAHMSIM, TIPETyCMOTPEeHHEIM TpynoBeM Kojekcom PO.

12.2. TpyaoBoit JOroBop MOYXET OBITH PAacTOPrHYT IO WHHIIMATHBE paboronares,
eclli B IIEPHOJ  BBLIIOJIHEHMs] TPYLOBOH (YHKIHM JHCTAHIHOHHO paboTHUK ©e3
YBAKU1EILHON [PUYKHBI HE B3aUMOJICHCTBYET C paborozmareneM IO BOMPOCaM, CBSI3aHHBIM
¢ BLINOJIHEHHEM TpyHoBod (yHKIuu, Ooiee ABYX pabodux IHEH MHOAPSA CO  AH
[OCTYIUTEHHUs COOTBETCTBYIOLIEro 3arpoca paboTonaTeNIs.

12.3. TpymoBoi#t HOroBop MOXeET OBITh IIPEKpaIleH ¢ pa60THHKOM, KOTOPBIH
BBLITONHSICT JNUACTAHIIMOHHYIO padoTy Ha IIOCTOSIHHOM OCHOBE, €CIM OH U3MEHUI MECTHOCTH
BBITTOJIHEHHUSI TPYA0BOH (DYHKLMH U 9TO BICUET HEBO3MOXKHOCTH MCIIOJIHCHHA pabOTHUKOM
00SI3aHHOCTEH 110 TPYAOBOMY IOTOBOPY Ha MPEKHUX YCIIOBUIX.

12.4. PaGoromarens 00s3aH HalpaBUTh pPabOTHHKY OQOPMIIEHHYIO HaJIeKaIlUM
00pa3oM KOIMUIO IIpHKa3a O MPEKPaLeHUH TPYL0BOro 10T0BOpa, KOTOPBIN IIpefyCMaTpUBacT
BBITTONHEHHE TPYAOBON (QYHKINH JHCTAHLMOHHO Ha MOCTOSIHHOM OCHOBE MIIM BPEMEHHO,
ecilM OH O3HAKOMIICH C IPUKa3oM B (popmMe 3IEKTPOHHOTO JoKyMeHTa. CpOK HarpaBIeHHs -
B TeueHpe TpexX paboumx JHEeH co JHs U3JaHus mpukasa. [Ipukas HalpapisIeTCs IO TOYTe
3aKa3HLIM ITHCHBMOM C YBCIOMIICHHEM.

13. TIOPSIJIOK BPEMEHHOT O ITEPEBOJIA HA JIMCTAHITMOHHYIO PALOTY

[10 UHULTIMATUBE PABOTOJATEJSI B UCKIIIOUYMTEJIbHBIX CIIVHASX
13.1. PaBoTHHK MOYKET OBITH BPEMEHHO IepeBe/icH 110 HHUIHATHBe padoTonarells Ha
JUCTAHIMONHYI0 paboTy Ha TEpPUOJ HAMYMs yKasamHbXx B 4. 1 cT. 3 129 TK PO
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o6cTosITenbeTB (Clydaes).

13.2. Tlopsinox mepeBofa, yKasaHHOro B IL. 13.1 Tlonoxenus, pernaMeHTpreTCﬂ
[IOJIOYKEHHeM O BPEMEHHOM IepeBofe pabOTHHKOB Ha JIMCTAHLHOHHYIO paboty 10
unuiarise padoroyarelis. Takoe IONOKeHHe yTBEPIKAASTCS IIPUKA30M TAPEKTOPA.

14. OTBETCTBEHHOCTD ,HI/ICTAHL[I/IOHHOFO PABOTHUKA
14.1. PaboTHHK IIpUBIIEKACTCS K JACLUITIMHAPHON 1 MATECpUaNILHON OTBETCTBEHHOCTH
B OOIIEM TTOPSIJIKE C COONIOEHUEM tpeboBanuil TpygoBoro Kojexca PO.
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